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Introduction
In the spirit of Open Science, the HCC publishes all conference papers, journal articles and non-peer-reviewed
publishable written artifacts (e.g. posters, public presentations) online for free.

Michael Tebbe (393 karma)
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Where an artifact can and should be published depends on its type, on its state (e.g. pre-/post-review/-publication) and on
the publisher's copyright policy.

Overview of HCC-lab's Publishing Policy
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States of Artifacts (Pre-print, Post-print, Accepted Version and
Publisher's final version)

Pre-Print
Definition: Draft of the manuscript before formal peer-review, or the first version sent to the journal for consideration. The
pre-print has a unique DOI (generated automatically), so it can be cited and index by scholarly search engines (e.g.
Google Scholar). As soon as the work is officially published, the authors should provide a reference to the official version
of record (publisher's version)

Looks like: An essay with no journal branding, it is commonly a .DOCX or other text format
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Post-print or accepted version
Definition: Final version of the manuscript after formal peer-review but before being type-set by the publisher. It contains
all revisions made during the peer-review process. 

Looks like: An essay with no journal branding, usually double-spaced, might have corrections on the sides. it is commonly
a .DOCX or other text format
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Accepted Version
Definition: The Accepted version is your the version of the artifact, that has been accepted by the publisher.

Looks like: An essay with no journal branding, copyusually double-spaced, might have corrections on the sides. it is
commonly a .DOCX or other text format

Publisher's Version
Definition: Version of the manuscript published in a journal with the journal's type-set and branding

Looks like: Has the journal branding and logo, it is commonly a PDF downloaded from the journal's website
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(sources: https://openaccessbutton.org/versions-explained , https://researchguides.library.brocku.ca/OA/articleversioning)

Further Reading: 

https://www.aje.com/arc/benefits-of-pre-prints-for-researchers/

https://help.osf.io/hc/en-us/articles/360019930493-pre-print-FAQs)

Types of artifacts
Three cases are differentiated, as they are each treated differently:  
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1. Non-peer-reviewed artifacts (Essays, Posters, presentations)
2. Journal articles
3. Conference papers
4. Datasets
5. Code

Non-peer-reviewed artifacts (Posters, publish-worthy Presentations, Technical
Reports, Workshop Articles etc.)

there is no publisher that imposes copyright restrictions
use the license CC-BY Creative Commons Licenses
upload on Refubium and generate a DOI
publish DOI and Metadata on ResearchGate

Journal articles 
For journal articles, the review process takes some time, so it makes sense, to publish the pre-print as early as possible.

3 important states: Pre-print, Post-print/Accepted Version, Publisher's Version
Preprint should be published on arXiv.org (This does not count as a prior publication.)

give minimal rights to arXiv.org
after review, update to Post-print (arXiv.org allows versioning)
after official release of the journal including the article:

check the publisher's copyright policy
it is commonly necessary, to add official release DOI reference to preprint according to publisher's copyright
policy
publish the Accepted version with reference to official release (e.g. IEEE supplies that to the author)
May usually be published on: 

personal website
employer's website (FU Berlin, Refubium) (Springer allows this only after a 12 Month embargo)
non-commercial  online repository (there are several options, use arXiv)

NEVER publish the publisher's version!

Conference papers
For Conference papers, the review process is more rapid, so usually only the Post-Print/Accepted Version should be made
available to the public.

publish preprint only if you do research in a rapidly evolving research area or want to reference the preprint in
somewhere else
publish the post-print/accepted version on arXiv.org CORR (except when publishing with Springer, due to the 12
Month embargo)
supply a link/DOI to the official publisher's version

Datasets + Code used in Paper

All articles that are going to be submitted to a journal should be submitted to arXiv.org|

Conference papers should be submitted to arXiv after we have a decision accept/reject|

upload to osf, anonymize in paper during review|
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Code

Copyright Notice Examples
All rights reserved:

“© 20xx [Authors name(s)] All rights reserved."

Creative Commons Licenses (e.g. CC-BY)

'This work is licensed under Creative Commons Attribution 3.0'

IEEE

From IEEE Users Manual 8.1.9:

'B. COPYRIGHT NOTICE

In any electronic posting permitted by this Subsection 8.1.9, the following copyright notice must be displayed on the initial
screen displaying IEEE-copyrighted material:

“© 20xx IEEE. Personal use of this material is permitted. Permission from IEEE must be obtained for all other uses, in any
current or future media, including reprinting/republishing this material for advertising or promotional purposes, creating
new collective works, for resale or redistribution to servers or lists, or reuse of any copyrighted component of this work in
other works.”

(https://academia.stackexchange.com/questions/47841/conditions-for-uploading-ieee-publications-to-arxiv)

Springer

An acknowledgement in the following form should be included, together with a link to the published version on the

publisher’s website:

“This is a post-peer-review, pre-copyedit version of an article published in [insert journal title]. The final authenticated

version is available online at: http://dx.doi.org/[insert DOI]”.

Benefits and Risks of publishing pre-prints
Benefits

'Journal peer review can be a slow process. Rapid dissemination of research ideas and data benefits researchers,
their funders, and the public. pre-prints provide a mechanism for authors to receive more rapid feedback on their
research.' (source https://help.osf.io/hc/en-us/articles/360019930493-pre-print-FAQs)
'Posting a pre-print allows you to receive rapid feedback on your research and find a broader audience for your
work. Since journal peer review can be slow, creating a pre-print allows you to receive feedback and have impact
immediately. And, by sharing a pre-print openly, even those without access to paywalled journals can discover and
read your work pre- or post-publication.' (source https://help.osf.io/hc/en-us/articles/360019930493-pre-print-FAQs)
Credit

By posting a citable pre-print with your research results, you can firmly stake a claim to the work you’ve done. If
there is any subsequent discussion of who found a particular result first, you can point to the pre-print as a public,
conclusive record of your data. For this reason, the US National Institutes of Health now allow researchers to cite
pre-prints in their grant applications.
Feedback

github + gitlab.imp.fu-berlin.de|
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In the traditional system, a submitted manuscript receives feedback from two or three peer reviewers before
publication. Of course, authors have undoubtedly asked for feedback from their lab and colleagues at their
university, but there is no wider round of commenting until after official publication. With a pre-print, other
researchers can discover your work sooner, potentially pointing out critical flaws or errors, suggesting new studies
or data that strengthen your argument, or even recommending a collaboration that will lead to publication in a
more prestigious journal. This feedback can be made publicly through commenting, but it mostly occurs through
email. 
Visibility (and citations)

pre-prints are not the final form of a research paper for most authors. Thankfully, pre-prints and infrastructure
providers like CrossRef link to the final published article whenever possible, meaning that your pre-print can serve
to bring new readers to your published paper. In fact, a recent small-scale study in the Journal of the American

Medical Association found a statistically significant increase in both Altmetric attention scores (which capture
mentions on social media, online, and in the news) and citations of the published paper when authors had posted
the work first as a pre-print. The citation effect is small, and more studies will be needed to confirm this finding, but
the evidence for more attention in news and social media is strong (nearly a 3-fold increase in Altmetric attention
scores). The more places you can be discovered by your peers and the public, the more you will be discovered.
(source: https://www.aje.com/arc/benefits-of-pre-prints-for-researchers/)

Risks

Scooping (a research community slang term for having someone else claim priority, usually through publishing, to
a research idea or result you yourself have been working on.
source: https://datascience.codata.org/articles/10.5334/dsj-2017-029/)

Counterargument:  'Posting a pre-print can actually prevent scooping. Because pre-prints are time-stamped
upon creation, you’ve established the precedence of your work by posting
one.' (source: https://help.osf.io/hc/en-us/articles/360019930493-pre-print-FAQs)

Where to publish
arXiv.org: Non-Profit Repository 'Open access to 1,575,849 e-prints in the fields of physics, mathematics,
computer science, quantitative biology, quantitative finance, statistics, electrical engineering and systems science,
and economics. Submissions to arXiv should conform to Cornell University academic standards. arXiv is owned
and operated by Cornell University, a private not-for-profit educational institution. arXiv is funded by Cornell
University, the Simons Foundation and by the member institutions.'

Refubium: Employer's Repository 'Refubium bietet als institutionelles Repositorium der Freien Universität Berlin
für FU-Angehörige die Rahmenbedingungen zum kostenfreien elektronischen Publizieren von Dokumenten,
Dissertationen, Habilitationen und Forschungsdaten.'
osf.io  Non-Profit Repository 'OSF is a free, open platform to support your research and enable collaboration.'

ResearchGate: For-Profit Repository 'ResearchGate is the professional network for scientists and researchers.
Over 15 million members from all over the world use it to share, discover, and discuss research. We're guided by
our mission to connect the world of science and make research open to all.'

How to publish a preprint on arXiv.org from Overleaf
'Pre-print DOIs are generated automatically when you upload a pre-print. If your work has been published, you can provide
the DOI of your associated journal article to let others know that your pre-print has been published.' (arXiv.org)

First, create an account on arXiv.org.

In Overleaf:

1. click submit (top bar)
2. choose ArXiv
3. click the link in step 1 to download the files as a zip (Choose the LateX option)
4. click the link in the second step
5. fill out the form on arXiv (give minimal Copyright to arxiv)
6. upload the zip-file
7. compile
8. view the preview
9. add metadata

10. submit

Troubleshooting
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make sure, your main .tex-file is set as the document's main .tex-file in Overleaf. You can set it in the Overleaf
'Menu' section
Several of my graphics were in PDF format.  This is fine, but I needed to include this line at the top of my preamble
(top of my .tex document) to ensure that the .tex file is built using PDFLaTeX instead of LaTeX:

\pdfoutput=1 

I had probably uploaded some unnecessary files, such as graphics that weren’t included in the final version.  ArXiv
doesn’t like this.  Make sure only necessary files are uploaded. (https://mandymejia.com/2014/09/18/tips-for-using-
arxiv-for-the-first-time/)
Downloading the bbl file from Overleaf manually:

a. in pdf view window, next to recompile-button, press button 'logs and output files' (the blue one in the image)

b. scroll to the bottom (if you have many warnings) 
c. on the lower right click 'other logs and files' und choose 'bbl file' in the drop-down

https://arxiv.org/help/submit

Publishers' copyright policies on self-archiving

SHERPA/RoMEO Example: CHI Conference
What Copyright Policies apply depends on publisher and the publication venue. An overview of the policies can be found
on  http://www.sherpa.ac.uk/romeo/search.php . Please, use it to double-check, before uploading anything.
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ACM
'Authors can post the accepted, peer-reviewed version prepared by the author-known as the "pre-print"-to the
following sites, with a DOI pointer to the Definitive Version of Record in the ACM Digital Library.

On Author's own Home Page and
On Author's Institutional Repository and
In any repository legally mandated by the agency funding the research on which the work is based and
On any non-commercial repository or aggregation that does not duplicate ACM tables of contents, i.e., whose
patterns of links do not substantially duplicate an ACM-copyrighted volume or issue. Non-commercial repositories
are here understood as repositories owned by non-profit organizations that do not charge a fee for accessing
deposited articles and that do not sell advertising or otherwise profit from serving articles.'

(source:  ACM Author Rights)

IEEE
'Understand IEEE's article sharing and posting policies for each stage of the article life cycle.

Definitions

E-print: digital text of a research article.
Preprint: a form of e-print where an author posts a draft article on the author’s or another website. The preprint is
the article in the form prior to submission to IEEE.
Author-submitted article: the version of the article originally submitted by the author to an IEEE publication.
Accepted article: a version of the article which has been revised by the author to incorporate review suggestions,
and which has been accepted by IEEE for publication.
Final published article: the version of the article that has been reviewed and accepted, with copyediting,
proofreading and formatting added by IEEE.

Preprint

Authors may post their preprints in the following locations:

Author’s personal website
Author’s employer’s website
arXiv.org

This does not count as a prior publication.  If the preprint is posted after the article is submitted to IEEE for peer review,
IEEE must be credited as the copyright holder with the following statement included on the initial screen displaying IEEE-
copyrighted material:

“© 20XX IEEE.  Personal use of this material is permitted.  Permission from IEEE must be obtained for all other uses, in
any current or future media, including reprinting/republishing this material for advertising or promotional purposes, creating
new collective works, for resale or redistribution to servers or lists, or reuse of any copyrighted component of this work in
other works.”

Upon publication of the article, the article’s Digital Object Identifier (DOI) should be added.
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Author-submitted article

Authors may share or post their author-submitted article in the following ways:

On the author’s personal website or their employer’s website
On institutional repositories, if required
In the author’s own classroom use
On Scholarly Collaboration Networks (SCNs) that are signatories to the International Association of Scientific,
Technical, and Medical Publishers’ Sharing Principles

IEEE must be credited as the copyright holder with the following statement included on the initial screen displaying IEEE-
copyrighted material:

“© 20XX IEEE.  Personal use of this material is permitted.  Permission from IEEE must be obtained for all other uses, in
any current or future media, including reprinting/republishing this material for advertising or promotional purposes, creating
new collective works, for resale or redistribution to servers or lists, or reuse of any copyrighted component of this work in
other works.”

Upon publication of the article by IEEE, the author must replace the posted author-submitted article with either (1) the full
citation to the IEEE work with the DOI, or (2) the accepted version of the article with the DOI.  No other changes may be
made to the accepted article.

IEEE authors can access their author-submitted articles in the Completed Articles tab of the IEEE Author Gateway.

Accepted article

Authors may share or post their accepted article in the following locations:

Author’s personal website
Author’s employer’s website
arXiv.org
Funder’s repository*

The posted article must be removed from any other third-party servers.

IEEE must be credited as the copyright holder with the following statement included on the initial screen displaying IEEE-
copyrighted material:

“© 20XX IEEE.  Personal use of this material is permitted.  Permission from IEEE must be obtained for all other uses, in
any current or future media, including reprinting/republishing this material for advertising or promotional purposes, creating
new collective works, for resale or redistribution to servers or lists, or reuse of any copyrighted component of this work in
other works.”

*IEEE policy provides that authors are free to follow public access mandates to post accepted articles in funding agency
repositories. When posting in a funding agency repository, the IEEE embargo period is 24 months. However, IEEE
recognizes that posting requirements and embargo periods vary by funder, and IEEE authors may comply with
requirements to deposit their accepted manuscripts in funding agency repositories where the embargo is less than 24
months.

Final published article

For articles that are not published under an open access license and use the standard IEEE Copyright Form the author
may not post the final published article online, but may:

Share copies of the final published article for individual personal use
Use the final published article in their own classroom with permission from IEEE
Use in their own thesis or dissertation, provided that certain requirements are met

IEEE must be credited as the copyright holder with the following statement included on the initial screen displaying IEEE-
copyrighted material:

“© 20XX IEEE.  Personal use of this material is permitted.  Permission from IEEE must be obtained for all other uses, in
any current or future media, including reprinting/republishing this material for advertising or promotional purposes, creating
new collective works, for resale or redistribution to servers or lists, or reuse of any copyrighted component of this work in
other works.”

Any third-party reuse requires permission from IEEE.

For articles that are published open access under the IEEE Open Access Publishing Agreement (OAPA) the author may
post the final published article on:

Their personal website and their employer’s website  
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Institutional or funder websites as required

Article proof

The article proof that the author receives for approval between acceptance and publication may not be posted online.'

(source: https://journals.ieeeauthorcenter.ieee.org/become-an-ieee-journal-author/publishing-ethics/guidelines-and-
policies/policy-posting-your-journal-article/)

Springer Nature

Self-archiving policy

We are a 'green' publisher, as we allow self-archiving, but most importantly we are fully transparent about your rights.

Springer journals’ policy on preprint sharing can be found here.

By signing the Copyright Transfer Statement you still retain substantial rights, such as self-archiving:

Author(s) are permitted to self-archive a pre-print and an author’s accepted manuscript version of their Article.

a. A pre-print is the author’s version of the Article before peer-review has taken place ("Pre-Print”). Prior to acceptance for

publication, Author(s) retain the right to make a Pre-Print of their Article available on any of the following: their own

personal, self- maintained website; a legally compliant pre-print server such as but not limited to arXiv and bioRxiv. Once

the Article has been published, the Author(s) should update the acknowledgement and provide a link to the definitive

version on the publisher’s website: “This is a pre-print of an article published in [insert journal title]. The final authenticated

version is available online at: https://doi.org/[insert DOI]”.

b. An Author’s Accepted Manuscript (AAM) is the version accepted for publication in a journal following peer review but

prior to copyediting and typesetting that can be made available under the following conditions:

(i) Author(s) retain the right to make an AAM of their Article available on their own personal, self- maintained website

immediately on acceptance,

(ii) Author(s) retain the right to make an AAM of their Article available for public release on any of the following 12
months after first publication ("Embargo Period"): their employer’s internal website; their institutional and/or funder

repositories. AAMs may also be deposited in such repositories immediately on acceptance, provided that they are not

made publicly available until after the Embargo Period.

An acknowledgement in the following form should be included, together with a link to the published version on the

publisher’s website: “This is a post-peer-review, pre-copyedit version of an article published in [insert journal title]. The final

authenticated version is available online at: http://dx.doi.org/[insert DOI]”.

When publishing an article in a subscription journal, without open access, authors sign the Copyright Transfer Statement
(CTS) which also details Springer’s self-archiving policy.

See here for Springer Nature terms of reuse for archived author accepted manuscripts (AAMs) of subscription articles.

Preprint sharing

Springer journals encourage posting of preprints of primary research manuscripts on preprint servers, authors’ or
institutional websites, and open communications between researchers whether on community preprint servers or preprint
commenting platforms. Preprints are defined as an author’s version of a research manuscript prior to formal peer

review at a journal, which is deposited on a public server (as described in Preprints for the life sciences. Science 352,
899–901; 2016); preprints may be posted at any time during the peer review process. Posting of preprints is not
considered prior publication and will not jeopardize consideration at Springer journals. Manuscripts posted on preprint
servers will not be taken into account when determining the advance provided by a study under consideration at a
Springer journal.

Our policy on posting, licensing, citation of preprints and communications with the media about preprints of primary
research manuscripts is summarized below.

Authors should disclose details of preprint posting, including DOI and licensing terms, upon submission of the manuscript
or at any other point during consideration at a Springer journal. Once the preprint is published, it is the author’s
responsibility to ensure that the preprint record is updated with a publication reference, including the DOI and a URL link to
the published version of the article on the journal website.

Authors may choose any license of their choice for the preprint including Creative Commons licenses. The type of
CC-license chosen will affect how the preprint may be shared and reused. More information to help guide licensing
choices can be found in these resource documents developed by an ASAPbio licensing taskforce.  
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Preprints may be cited in the reference list of articles under consideration at Springer journals as shown below:

Babichev, S. A., Ries, J. & Lvovsky, A. I. Quantum scissors: teleportation of single-mode optical states by means of a
nonlocal single photon. Preprint at http://arxiv.org/abs/quant-ph/0208066 (2002).

Authors posting preprints are asked to respect our policy on communications with the media. Researchers may respond to
requests from the media in response to a preprint or conference presentation by providing explanation or clarification of
the work, or information about its context. In these circumstances, media coverage will not hinder editorial handling of the
submission. Researchers should be aware however that such coverage may reduce or pre-empt coverage by other media
at the time of publication. We also advise that researchers approached by reporters in response to a preprint make it clear
that the paper has not yet undergone peer review, that the findings are provisional and that the conclusions may change.

Information about our self-archiving policies and release of Author’s Accepted Manuscript may be found here.

(source: https://www.springer.com/gp/open-access/authors-rights/self-archiving-policy/2124)

Option: Open Access Publication Fund 
http://www.open-access-berlin.de/home/index.html Open Access Büro Berlin 

http://roarmap.eprints.org/154/ Registry of Open Access Repository Mandates and Policies (ROARMAP)  is a searchable
international registry charting the growth of open access mandates and policies adopted by universities, research
institutions and research funders that require or request their researchers to provide open access to their peer-reviewed
research article output by depositing it in an open access repository.

https://www.fu-berlin.de/en/sites/open_access/finanzierung/publikationsfonds/index.html Freie Universität Berlin Open
Access Publication Fund 

Funding conditions

The German Research Foundation (DFG) has set the following conditions for the funding of publication fees:

1. The article must be published in a "genuine" open-access journal. The open-access journal in which the article is
published must have quality-assurance procedures ("peer review") in place. All articles in those journals must be openly
accessible free of charge immediately and completely as soon as they are published.

2. Publication fees may be paid from funds made available by the DFG only if they do not exceed €2,000 per article (19%
VAT included).

Explanation: For this reason the article processing charges may not exceed 1680€ (Freie Universität Berlin has to pay 19%

value added tax).

Additional hint: If the publication fee exceeds the limit of 2.000 € a pro rata funding is impossible.

3. Funding will be provided only if a Freie Universität member is responsible for the settlement of the publication fee as
"submitting" or "corresponding" author.

4. No funding will be provided for articles published in subscription-based journals with paid-open-access options
(e.g. Wiley OnlineOpen or Open-Choice).

5. No reimbursement will be made for publication fees that have been settled using external funding.

→ Does not apply for most Publishers, including Springer, ACM, IEEE

Option: Author pays 'Gold' Open Access option of major Publishers
Every major publisher offers an Open Access option. However, it has to be paid by the author, the author's institution or
the research project.

At HCC this option can become viable, if a part of the author's research project's budget is dedicated to paying the fee.

Prices
Springer Open Choice: US$ 3000/EUR 2200 (excl. VAT) (source)  
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ACM: 700 - 1700 $ (source)

IEEE (different options): US$1,350 to US$2,045.  (source)

 


